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Brageney Mopbay BanenTuHa MNasnoeHa

]:[OJI O)Ke HU e [LeiicTauTenen C 18.09.2024 10 18.09.2025
00 apxuse MBOY IlIkosa Ne 11 um.A.B.IlpecusikoBa

1. O0mue mosnoxeHust

1.1. Hacrosiiee IosioxkeHHe 06 apxuBe IIKOJIBI pa3pad0OTaHO B COOTBETCTBUM C
[Tpukazom denepanpHoro apxuBHOro areHtcTBa Ne 77 ot 31 wurons 2023 roga «O6
yTBepxkaeHun [IpaBun opraHuzanyu XpaHEHHs, KOMIUIEKTOBaHUsS, YydeTa H
UCTIOJIb30BaHMs JJOKYMEHTOB ApxuBHOTO (hoHma Poccuiickoit @enepanuu u Ipyrux
apXMBHBIX JIOKYMEHTOB B TOCYJAapCTBEHHBIX OpraHax, OpraHax MECTHOIO
CaMOYTIpaBJICHUS M OpraHu3alMsaX», Ha ocHoBaHWM [IpuMepHOro monoxeHus o0
apXHWBE OPraHU3aLNH, YTBEPKIECHHOIO MPUKa30M PeepalbHOr0 apXUBHOTO Ar€HTCTBA
No 42 or 11 ampems 2018 roma, a Taxke YcraBom MBOVY Illkoma Ne 11
uM.A.B.IIpecHsikoBa.

1.2. annoe Ilos10dceHue 06 apxuge WKo/1bl OTIPEAEISeT COCTAaB IOKYMEHTOB apX1Ba
MBOVIlIkonal 1nm.A.B.IIpecHsak0oBa 1 yCIOBHS X XpAHEHUS, yCTaHABIMBAET 3aa4H,
Ha3HaueHHWe W (YHKIMM IIKOJHHOTO apXuBa, PErjJaMEHTHUPYET ACSATEIBHOCThH JIHIIA,
OTBETCTBEHHOTO 3a BefeHue apxuBa B MBOVY Illkonma Ne 11 um.A.B.IIpecHskoBa
1.3. B cBoeil nearenpbHOCTH apXuB pykoBoAcTBYeTCs DenepanbHbiM 3akoOHOM Ne 125-
@3 ot 22.10.2004 «O6 apxuBHOoM Aene B Poccuiickoit denepannmy ¢ U3MEHEHUSIMHU OT
25 nmexabps 2023 roga, HOpMaTUBHBIMH ITPaBOBBIMU akTaMu Poccuiickoii denepaniu,
cyonsekta Poccuiickoit @enepanuu B cepe apXUBHOIO Jeia U JEIONPOU3BOJICTBA,
JoKabHBIMU HOopMaTUBHBIMU akTamMu MBOYVY Illkoma Ne 11 um.A.B.IlpecHsikosa.
1.4. Jloxkymentst MBOY lkona Ne 11 um.A.B.IIpecHsikoBa umeroime uCTOpuIECcKoe,
KyJbTYPHOE, HAy4yHOE, COLHMAIBbHOE, SKOHOMHYECKOE W IIOJUTUYECKOE 3HAYECHUE,
COCTAaBJIAIOT TOCYAapCTBEHHYI0 4acTh ApxuBHoro Qonna Poccuiickoit deneparuu,
SBIISIIOTCS COOCTBEHHOCTBIO TOCYAApCTBAa M TOJUIEkKAT MOCTOSHHOMY XpaHEHUIO B
rocyJapcTBeHHbIX apxuBax Poccuiickoii  @enepaunu. Jlo nepemaun  Ha
rOCyJIapCTBEHHOE XPAaHEHHWE JaHHbIE JOKYMEHTbl BPEMEHHO XpaHATCS B
o011e00pa3oBaTEIHLHON OpPraHU3aIIHH.



1.5. B mikose qy1st XpaHeHust JOKyMeHTOB ApxuBHOTO ¢oHAa Poccuiickoit deneparym
Y 3aKOHYEHHBIX JEJIONPOU3BOJICTBOM JIOKYMEHTOB IMPAKTUYECKOIO HA3HAYEHUS, UX
oTOOpa, ydera, MCHOJB30BaHMS M MOATOTOBKM K IMepelaue Ha ToCyJIapCTBEHHOE
XpaHEHUE CO3/1aeTCs APXUB.

1.6. ApxuB cO31a€TCsl KaK CAaMOCTOSITENIbHOE MOAPA3AEIICHNE, BO3IJIABIIEMOE JINLIOM,
OTBETCTBEHHBIM 3a BEJCHUE AapXMBA COIJIACHO TMPUKA3y JUPEKTOpPA IIKOJIBI.
1.7. lllxona obecrnieunBaeT apXMB HEOOXOJUMBIM MOMEIIEHHUEM, 00OPYIOBaHUEM U
KaJipamu.

1.8. ObmeoOpa3zoBarenbHas OpraHU3aKs 00ECIEeYMBAET COXPAHHOCTh, YUE€T, 0TOOP,
YHOPSAIOUYECHUE U HUCIOJb30BaHUWE JOKYMEHTOB ApxuBHOro ¢onna Poccuiickoit
denepanuu, 0Opa3zyrOMMXCs B €ro aedareiabHocTH. OOecrneynBaeT CBOCBPEMEHHYIO
repeady dTUX JOKYMEHTOB Ha FOCYIapCTBEHHOE XPAaHEHHUE.

2. CocTaB IOKYMEHTOB apXuBa
2.1. B IKOJIbHBIN apXUB MMOCTYITAOT:
3aKOHUYEHHBIE JIEJIONPOU3BOJACTBOM IIKOJbl JOKYMEHTBHI IMOCTOSIHHOIO XpaHEHHS,
oOpa3zoBaBmIMECs] B JEATCIHHOCTH CTPYKTYPHBIX TMOJpa3eieHuNd, TOKYMEHTHI
BpeMeHHoOro (cBoimie 10 jeT) cpoka XpaHeHUs, HEOOXOJAUMBbIE B IMPAKTUYECKOU
NEATEeIbHOCTU, TOKYMEHTHI 110 KaJpaM U 00y4aroIumMcsi;
JOKYMEHTBI TOCTOSSHHOTO XPAaHEHHS W 1O JIMYHOMY COCTaBy OpraHU3allHii-
MPEJIIECTBEHHUKOB;
JUYHBIe  (OHABI  BEAYIIUX PAaOOTHUKOB  OpraHM3aIlMH, OCYIIECTBISIOIICH
00pa3zoBaTenbHYIO ACSITEIBHOCTh, TOCTYUBIINE B apPXUB;
CITy’KeOHBIE M BEIOMCTBCHHBIC M3IaHNUS,
CIIPaBOYHO-TIOMCKOBBIE CPEACTBA K JIOKYMEHTaM M YUY€THbIC JTOKYMEHThl ApXHBa
OpraHU3alliU, OCYIIECTBIISIONIEH 00pa30BaTEIbHYIO N€ITEIEHOCTD.
2.2. Cpoku XpaHEHHS JIOKYMEHTOB B apxuBe 0Opa3oBaTEIbHON OpraHU3aIlud
ONPENETSAIOTCS COTJIACHO CPOKaM, YKa3aHHBIM B YTBEPKIAECHHOW HOMEHKIATypPE JEN.

3. 3agaum apxuBa

3.1. OCHOBHBIMU 3a7]aU4aMU aPXUBA SIBISIFOTCSL:

3.1.1. Opranuzanus xpaHeHus JOKYyMEHTOB, COCTaB KOTOPBIX MPEyCMOTPEH Pa3IeIOM
2 wHacrosmiero IlomokeHmst 00 apxmBe 00I1Ic00pa30BaTEIPHON OpraHU3AIIMH.
3.1.2. KomMmnekroBanue apxuBa JOKYMEHTaMM, 0Opa30BaBIIMMUCS B JEATEIbLHOCTU
OpraHu3alluu, OCYLIECTBIISIOLIEH o0pa3oBaTeIbHyI0 NEeSTENbHOCTb.
3.1.3. Yuer, obecrnieueHne COXpaHHOCTH, CO3JaHUE HAYYHO-CIIPABOYHOTO armapara.
3.1.4. Mcnosb30BaHus TOKYMEHTOB, HaXOJSAIIMUXCA HA XPAHCHUH B APXUBE IIKOJIBI.
3.1.5. TlogroToBka M CBOEBpEMEHHas Iepeaadya JIOKYMEHTOB ApxuBHOro ¢GoHnaa
Poccuiickon  @enepanin  HAa  NOCTOSHHOE  XPAaHEHUWE B TOCYJApCTBEHHBIN
(MyHULIMITATIbHBIN) apXUB.

3.1.6. Meroaunueckoe pyKOBOACTBO M KOHTPOJIb 32 (popMupoBaHueMm u o0opmiIeHuEM
Jel B JIEJIONPOM3BOJICTBE IIKOJIBI KW CBOEBPEMEHHOW Iepeladeil WX B apXuB
00pa3oBaTeILHOIN OpraHU3aIuH.

4. OyHKIUN APXUBA HIKOJIbI



B cOOTBETCTBHMU € BO3JIOXKEHHBIMU 33/1a4aMU aAPXUB OCYHIECTBISET CJIEIYIOUINE
dyHKIIMY:
4.1. OpranuzyeT npueM JOKYMEHTOB MOCTOSIHHOTO M BpeMeHHbIX (cBbimie 10 er)
CPOKOB XpaHEHHUs, B TOM YHCJIE MO KaapaMm U 00ydyarolmuMmcs, 00pa3oBaBIIMXCS B
NESATeIbHOCTA  IKOJBbl, B  COOTBETCTBUU C  YTBEPKIEHHBIM  TpaduKoM.
4.2. OGecrnieunBaeT COXPAHHOCTh U BEJIET YUET JTOKYMEHTOB U (POHJIOB, HAXOISALTUXCS
Ha XpaHEHUU B apXUBE 00111€00pa30BaTeIbHON OpraHU3alllu.
4.3. IlpeacraBisieT B rocyJapCTBEHHBIM (MyHULIUIIAJIbHBIN) apXUB YUETHBIE CBEICHUS
00 o0beMe U COCTaBEe XPAHSIIUXCS B ApXUBE IIKOJIbI JOKYMEHTOB ApXUBHOTO (oH/Ia
Poccuiickon ®Penepanuy U ApPYyrUX AapXMBHBIX JOKYMEHTOB B COOTBETCTBUU C
MOPSIZIKOM TOCYJApCTBEHHOTO yyeTa JTOKyMEeHTOB ApxuBHOrO (onma Poccuiickoii
denepanum.
4.4. CucremaTu3upyeT M pa3MellaeT JOKYMEHTHI, MOCTYNAKIIHE Ha XPAaHECHHE B
HIKOJIbHBIA ~ apXuB, OOpa30BaBIIMECSd B XOJ€ OCYIIECTBICHUS J€ATEIbHOCTH
OpraHM3alliy, OCYIIECTBIISIONIeH 00pa30BaTENbHYIO 1€ATEIbHOCTD.
4.5. PaspabartbeiBaeT rpadyiku TpeaCTaBICHUS OMKMCEH HAa PAaCCMOTPEHHE IKCIEPTHO-
IIPOBEPOYHON KOMUCCHUH U IIEpeiaur JOKyMeHTOB ApxuBHoro ponaa P® Ha xpanenue
B FOCYJapCTBEHHbIN (MYHULIUNIAJIbHBII) apXUB.
4.6. OcylecTBISET NOATOTOBKY U MPEJICTABIISET:
Ha PAacCMOTPEHUE M COIJIACOBAHME 3KCHEPTHOM KOMHUCCHUU ULIKOJIBI OMMCH JIEN
MOCTOSIHHOT'O XpaHEHUs!, BpeMEHHBIX (CBbIIIE 10 JI€T) CPOKOB XpaHEHUs, B TOM YUCJIE
0 KaJipaM 1 00y4aroluMCs, a TAKXKE aKThI O BBIJICJICHUH K YHUUTOKEHUIO apPXUBHBIX
JIOKyMEHTOB, HE MOJICKAIINX XPAHEHUI0, aKThl 00 yTpaTe TOKYMEHTOB, aKThl O
HEUCITPaBUMBIX MTOBPEXKICHUAX apXUBHBIX IOKYMEHTOB;
Ha YTBEP)KIEHUE IKCIEPTHO-NMPOBEPOYHON KOMHCCHH YIIOJHOMOYEHHOTO OpraHa
WCIIOJIHUTENbHOM BiacTu cyOwbekta Poccuiickoii denepanuu B cepe apXuBHOTO
nena (nanee - OIIK apXuBHOTO yupexaeHHs) ONUCH el TOCTOSHHOIO XpaHEHNUs,
Ha cornacoBanue JIIK apxusHoro yupexnenus cyobekrta Poccuiickoit deneparum
(MyHULIMTIAIGHOTO ~ apXHWBa), B Cllydae HAACIEHUS €ro COOTBETCTBYIOIIMMHU
MOJIHOMOYHUSIMH, OITUCH JI€JT TIO IMYHOMY COCTaBY;
Ha cornacoBanue JIIK apxuBHOro yupexaenus cyobekta Poccuiickoit deneparuu
(MyHUILIMITAILHOTO ~apXWBa), B Cllydae HAJACIEHUS €ro COOTBETCTBYIOIIMMHU
MOJIHOMOUYHUSIMHM, aKThl 00 yTpare JOKYMEHTOB, aKThl O HEHCIPaBUMBIX
MOBPEXK/ICHUSAX apXUBHBIX JJOKYMEHTOB;
Ha YTBEPXKIACHHE IUPEKTOPY IIKOJIBI OMUCH JEN TMOCTOSHHOTO XPaHEHUs, OMUCH
BpeMeHHBIX (CBbIie 10 j1eT) CPOKOB XpaHEHHMsI, B TOM YKCIIE OMUCHU eI MO KaJpaM U
o0y4JaronMmcsi, akThl O BBIICJICHUU K YHUUYTOKEHHUIO apXUBHBIX JIOKYMEHTOB, HE
MOJJIeKAIMUX XPAHEHHUI0, aKThl 00 yTpaTe MOKYMEHTOB, aKThl O HEHUCIPABUMBIX
MOBPEXK/ICHUSAX apXUBHBIX JOKYMEHTOB, yTBEepkKAeHHbIE (cornacoBannbie) DK nmm
rocyJapCTBEHHBbIM apXxuBoM cyObekTa Poccuiickoit denepanun (MyHUIIMTAIBHBIM
apXMBOM) B CJly4ae HaJICJIEHUS €r0 COOTBETCTBYIOIMMHU MTOJTHOMOYHSIMH.
4.7. Opranusyer nepenady 10KyMeHTOB ApxuBHoro ¢onaa Poccuiickont deneparuu
Ha T[IOCTOSIHHOE€ XpaHEHHE B TOCYJIapCTBEHHBIM (MYHHUIMNAIbHBINA) apXuB.
4.8. Opranu3zyeT ¥ MPOBOJUT SKCIEPTU3Y LIEHHOCTH JOKYMEHTOB BPEMEHHBIX (CBBIILIE
10 5eT) cpoKOB XpaHEHHUs, HAXOAIIMXCS HAa XPAHCHUW B apXHBE IIKOJIBI B LEJSX
oTOOpa JOKYMEHTOB JUIsl BKJIIOUYEHHUS B cocTaB ApxuBHoro ¢onaa Poccuiickoit




@depnepaliiy, a TAKXKE BBISIBICHUS JIOKYMEHTOB, HE MOJUIXAIIMX JdajdbHEHIIEMY
XPaHEHHUIO.
4.9. YyactByeT B pa0OTe JKCIEPTHONW KOMHUCCHHM OPTaHHM3AIUH, OCYIIECCTBIISIONMICH
00pa3oBaTEILHYIO JICATEIBHOCTD.
4.10. IIpoBomUT MEpPONPHUATHS TO OOECMEYEHUI0 COXPAHHOCTH JIOKYMEHTOB,
HaxOJSIIMXCS HAa XPAaHEHHMH B  apXWBE OPraHM3alWH, OCYILIECTBIIIOLIEH
00pa3oBaTEILHYIO JICATEIBHOCTD.
4.11. Opraauzyet uHGOPMHUPOBAHNE AIMUHUCTPAIIUU U PAOOTHUKOB IIKOJIBI O COCTABE
M COIAEpKaHMM  JOKYMEHTOB  apXWBa  OPraHU3alHH,  OCYIUECTBILIOLIEH
00pa3oBaTEILHYIO JICATCIIBHOCTD.
4.12. Nudopmupyer mnoiabp3oBaTelieil MO BOMPOCAM MECTOHAXOXKICHHSI apXHUBHBIX
JIOKYMEHTOB.
4.13. OpranusyeT BblJIady JOKYMEHTOB W JCH JJIs1 padOThl B YUYUTEIHLCKOW WA BO
BPEMEHHOE I10JIb30BaHUE.
4.14. VcnonnsieT 3ampochl OpraHM3alvii U 3asBICHUS TpaxkJaH 00 YCTaHOBJICHHUU
TPYJAOBOIO CTa)xa MW JPYTMM BOMNPOCAM COLIMAJIbHO-IPABOBOTO XapakTepa, B
YCTAaHOBJICHHOM TOPSIAKE BBIJAET KOMMM JOKYMEHTOB M apXWUBHbIE CIPABKHU.
4.15. Beger yuer WCHOJIb30BaHUS JIOKYMEHTOB apxuBa 00pa30oBaTesbHOM
OpraHHu3aluH.
4.16. Co3naet ¢GoHJ MMOJIB30BAHUS apXHUBa LIKOJIBI U OPTaHU3YET €ro UCIOJIb30BaHUE.
4.17. OcylecTBise€T BEACHHE CIPABOYHO-TIOMCKOBBIX CPEACTB K JOKyMEHTam
IIKOJBLHOTO apxuBa. Co37aeT, MOMOJHSAET U COBEPIICHCTBYET HAYYHO-CIPABOYHBIN
amnmnapar K XpaHAIUMCS B apXuBe nenam U JIOKYMEHTAaM.
4.18. VYwuyactByer B pa3pabOTKE [OKYMEHTOB OpPraHU3allid, OCYILIECTBISIONIEH
00pa3zoBaTenbHYIO IEITEILHOCTB, IO BOIIPOCAM apXUBHOTO J€JIa U JIEJIOTPON3BOICTRA.
4.19. Oka3bpIBaeT METOINYSCKYFO TOMOIIIb:
Cillyk0€ JeONpPOU3BOJACTBA IIKOJbl B COCTABICHMM HOMEHKJIATYpbl JIET,
dbopmupoBaHUU 1 OPOPMIICHUH J€]T, KOHTPOIHPYET MPaBUIHLHOCTH (DOPMHUPOBAHUS U
oopMIIEHUS eI B JEIOMPOU3BOJICTBE;
CTPYKTYPHBIM MOAPA3/ICICHUSIM U paOOTHUKAM LIKOJbI B TOATOTOBKE JOKYMEHTOB K
neperadye B apXWB  OpPraHMW3alldd, OCYIIECTBISIONIEH  00pa3oBaTEIbHYIO
JEATEIIbHOCTb.
4.20. YyacTByeT B MPOBEACHUM MEPONPUITUA MO TMOBBIIICHUIO KBAIU(PUKALUN
PabOTHUKOB apXHuBa U CIIyKObI 1€TOMPOU3BOJCTBAa 00pa30BATEIHLHON OpraHu3aIiy.

5. IIpaBa apxuBa

J1J1s BBITOJTHEHUSI BOBJIOJKCHHBIX 3a7a4 M (DYHKIUK JIMIO, OTBETCTBCHHOE 3a apXUB,
MMEET IPaBo.

5.1. TlpencraBisiTe AMPEKTOPY OpraHU3AIMHU, OCYIIECTBISAIONICH 00pa30BaTEIbHYIO
NEATEeIIbHOCTh, TIPEJIOKEHUSI IO COBEPIICHCTBOBAHUIO OpPTraHMU3allMd XPaHEHUS,
KOMIIJIEKTOBAHMS, yUyeTa U UCIOJIb30BaHUS ApXUBHBIX JIOKYMEHTOB B apXMBE IIKOJIBI.
5.2. KoHTposIMpoBaTh BBHINOJHEHNE YCTAHOBICHHBIX MPaBWII PaOOTHI C TOKYMEHTaMU B
CTPYKTYPHBIX TOAPA3JCICHUAX OpPraHU3aIiu, OCYIIECTBIISIONIEH 00pa30BaTEIbLHYIO
JIEATEIbHOCTb.

5.3. 3ampammBarh OT CTPYKTYPHBIX MOAPA3ACICHUN U PaOOTHUKOB IIKOJIBI CBEICHMS,
HEOOXOauMBbIE IS PabOThl apXWBa, C yYETOM OOCCHEUYCHHUsS BBHITIOJHEHUS BCEX
BO3JIO’KCHHBIX Ha apXMB 3a7a4 U (DyHKIIHA.




5.4. JIaBaTb pa3bsACHEHUS U PEKOMEHAIIMHU IO BOIIPOCAM, BXOISIIIUM B KOMITETEHIINIO

apxvBa  OpraHu3all, OCYIIECTBJSIOMICEH  00pa30BaTEIbHYIO  ACSATEIHLHOCTD.
5.5. WndopmupoBaTh CTPYKTYpHBIC TOAPA3ACIICHHUS IIKOJBI O HEOOXOAMMOCTH
nepefayn JIOKYMEHTOB B apXWB B COOTBETCTBUHM C YTBEPKACHHBIM TpadukroMm.
5.6. [IppuHuMaTh y4acTHe B 3aceaHUsIX IKCIIEPTHON KOMUCCUU 00ITIe00pa30BaTeIbHOM
OpraHu3alyu, a TaKXe B JIKCHEPTHO-NPOBEPOUYHOW KOMHMCCHUU YIOJHOMOUYEHHOTO
OpraHa WCIOJIHUTEIBHOW BiacTH cyobekta Poccmiickoii ®enmepanuu B cdepe
apXUBHOTO Jena.

6. OTBeTCTBEHHOCTD 32 QYHKIIMOHUPOBAHNE APXHUBA
6.1. HaszHayeHHOe NpuKa3oM JHUPEKTOpa IIKOJIbI JIMIIO, OTBETCTBEHHOE 3a BEIACHHE
apXyBa, HECET NEPCOHAIbHYIO OTBETCTBEHHOCTD 34:
BBITIOJIHEHHE BO3JIOXKCHHBIX HAa apXWB 3a7ad M (PYHKIUH B COOTBETCTBUH C
JIEUCTBYIOIIMM 3aKOHOAAaTeNbCTBOM Poccuiickoit Denepanuu;
Opranu3aiuio paboTsl apXHBa, CBOEBPEMEHHOE U KBATH(PHUIIMPOBAHHOE BBIITOJIHEHUE
IIPUKA30B, PACHOPSIKEHNN, TOPYUYEHUHN BBIIECTOSIIETO PYKOBOJICTBA, IEMCTBYIOIINX
HOPMATHBHO-TIPABOBBIX aKTOB T10 CBOEMY IPODUIIIO 1EeATEIbHOCTH;
panroHanbHOe U 3((HEKTUBHOE HCIOJIB30BAaHUE MAaTEpUaIbHBIX, (PUHAHCOBBIX U
KaJIPOBBIX PECYPCOB;
COCTOSIHUE TPYIOBOM M HCIIOJIHUTEINBCKOW IUCLUIUIMHBI B apXUBE, BBIIIOJIHEHUE
CBOMX (DYHKIIMOHAIBHBIX 00S3aHHOCTEHH;
cOOI0IeHUE MIPaBUJT BHYTPEHHETO pacropsika, CaHUTApPHO-
MPOTHUBOAMUACMHUYECKOTO PEXKUMA, MPOTHBOMOKAPHOM O€30MaCHOCTH U TEXHHUKHU
0e301acHOCTH;
BEJICHHE JOKYMEHTalluh, MNPEeIyCMOTPEHHON JEHCTBYIOIIMMH HOPMATUBHO-
MIPAaBOBBIMH JIOKYMEHTaMU;
IIPEJOCTABJIEHUE B YCTAHOBIIEHHOM IOPSIIKE JTOCTOBEPHOM CTATUCTUYECKOW U MHOU
uH(dOpMAINH O JAESTEIHHOCTH apX1Ba,
TOTOBHOCTh apXHBa K padOTe B YCIOBUSIX YPE3BbIUAWHBIX CUTYyAITHH.
6.2. OTBETCTBEHHBIEC 3a BEJCHUE JIETONPOU3BOJCTBA, MOATOTOBKY MU IMPEACTABICHUE
JOKYMEHTOB Ha XpaHEHHE B apXWB, HA3HAYAIOTCS JIUPEKTOPOM OPraHHU3alINH,
OCYIIECTBIISIONIEH 00pa30BaTEIbHYIO IS TEILHOCTD.
6.3. Konrtpoib aestenbHOCTH apxuBa ocyiuecTBiseT nupekrop MbOYVY Illkoma Ne 11
uM.A.B.IIpecHsikoBa.

7. KoMILieKTOBaHUE apXuBa

7.1. TlogroToBka JOKYMEHTOB K IepeJadye B apXWB OOpa30BaTEbHON OpraHU3alluu
BKJIIFOYAET HKCIEPTU3Y HAYYHOH U MPAaKTUUECKON LIEHHOCTH IOKYMEHTOB, 0(OpMIICHHE
JIeJ1, COCTABJIEHHUE OIHCH.

7.2. DKcriepTr3a IEHHOCTH JOKYMEHTOB.

7.2.1. Ikcnepmu3za yeHHocmu 00OKYMeHmMo8 — OnpeieJieHUe IEHHOCTH JOKYMEHTOB
C LIETbI0 OTOOpa MX Ha XpaHEHHWE M YCTAHOBJEHHE CPOKOB XpaHEHHs. DKCIEpTU3Y
LIEHHOCTU JOKYMEHTOB B 00pa30BaTElbHON OpraHU3allMM OCYIIECTBISET MOCTOSHHO
JEMCTBYIONIAs SKCIIEPTHAS KOMHUCCHS.

7.2.2. 3KcnepmHas Komuccusi Ha3HavaeTcsl MPUKA30M TUPEKTOpa IIKoJbl. B cocra
DKCHEepTHON KOMHMCCUM BKJIIOUAIOT HE MEHEE TPEX COTPYJHHUKOB, B TOM 4MHCIIE B
00s13aTeIbHOM NOPSJIKE JINLO, OTBETCTBEHHOE 3a BEJICHUE apXMBa LIKOJIbI, U JUPEKTOP



MYHULUNAIBHOTO apxuBa (1Mo corjlacoBanuio). CekperapeM DKCHEPTHOM KOMHUCCUU
HA3HAYalOT CeKperaps 00pa30BaTelIbHON OpraHM3alMu. DKCIepTHash KOMHCCHUS Ha
3aceaHMsIX paccMaTpUBAET: HOMEHKJIATYpy J€d ULIKOJIbI, ONUCH JI€J MOCTOSHHOIO
XPaHEHUs U 110 TUYHOMY COCTaBY, AKThI HA JJOKYMEHTHI, BBIJCIISIEMbIE K YHUUTOXKEHUIO.
7.3. OgpopmaeHue den

7.3.1. Jlena moCTOSSHHOTO XpaHEHMs TOJIIMBAIOTCS B TBEPAYIO OOJIOXKKY CYPOBBIMU
HUTKaMH. JIMCTBI HyMeEpyIOTCSI B IMPaBOM BEPXHEM YIUIy MPOCTHIM KapaHAalloM.
KosimuecTBO JIMCTOB B KaXJ0M Jiejie HE JOJHKHO TpeBbimaTth 250. B koHue nena Ha
OTZIEIIbHOM JIUCTE COCTAaBJISIETCS 3aBepUTEIIbHAS HAJIHUCh.
7.3.2. Ha o00n0Xke el MOCTOSIHHOTO XpAaHEHHUs JIOJDKHBI OBITh MPOCTABJICHBI
CIIEIyIOUINE PEKBU3UTHI: TIOJIHOE HAMMEHOBAHHUE BBIICCTOSIICH OpraHu3alui,
HAaUMEHOBaHUE O00pa30BaTENbHONM OpraHu3alnuu, HoMmep (MHIEKC) Jena 1o
HOMEHKJIaType, 3arojIoBOK Jej1a, KOJUYECTBO JIMCTOB, CPOK XPaHEHUs WM OTMETKa
«XpaHUTh MOCTOSTHHOY, HOMEp (HOHAA, OITUCH, JIeTa.

7.3.3. Tlo okOHYaHUM JEIOTPOU3BOJACTBEHHOTO Iojia B 0OpPMIIEHHBIE 00JIOXKKU el
MOCTOSIHHOTO XPaHEHUsI BHOCSTCS HEOOXOAMMBbIE YTOYHEHUS: B 3arojOBKU JIed,
COJIEPXKAIIMX PACTIOPSAUTENbHbIE JOKYMEHTHI (TPUKa3bl, MPOTOKOJIbI), BHOCATCA
HOMEPA; €CJIM JEJO0 C NEPENUCKON COCTOUT U3 HECKOJIBKUX TOMOB, B Ka)JOM TOME
YKa3bIBa€TCsl KOPPECIOHIEHT, aBTOP, TEPPUTOPUS, APYyTHUE JaHHbIE. B Kaxiom Tome
yKa3bIBaeTCs JaTa (4UCio, MECSI], T0J1) Hayajaa U OKOHYaHUS JAHHOTO ToMma. TouHbIe
JaThl MPOCTABISIOTCA Ha OO0JOXKKaxX Juisl OBICTPOro MOUCKAa JOKYMEHTOB B
MOCTIEAYIONIEM; U3 3aBEPUTEIILHON HAAMKUCH HAa 00JI0KKY JIeJIa BBIHOCUTCS KOJIMYECTBO
JIMCTOB B JIETI€.

7.3.4. Hagnucu Ha OOJNOXKax Jell MOCTOSHHOTO U JOJIFOBPEMEHHOIO XPAaHEHMUS
ClIeyeT MIPOU3BOIUTD YETKO, CBETOCTOUKUMU YEepHUJIAMHU.
7.3.5. JIns ydeta KOIMYECTBA TUCTOB B JieTie U PUKCAIUKA OCOOCHHOCTEN UX HyMepaIiuu
Ha OTJIEJIbHOM JIUCTE COCTABIIAETCS 3aBEPUTENIbHAS HAIITUCH.

7.3.6. B 3aBepuTenbHOM HAAMKMCH YKAa3bIBAETCA KOJMYECTBO JMCTOB (LUPpaMu U
MPOIMHUCHI0) B JeNie. 3aBepUTeNbHAs HAAMKUCh TMOAMKUCHIBACTCS COCTABUTEIIEM C
YKa3aHUEM €ro JIOJKHOCTHU M JaThl COCTABIICHMUSL.

7.3.7. BHYTpeHHSI1 ONUCHh COCTABISECTCS K JI€JIaM MOCTOSIHHOTO U JOJITOBPEMEHHOTO
(cBoime 10 1;er) cpoka XpaHeHUs, C(OPMHUPOBAHHBIM IO PA3HOBUIHOCTAM
JIOKyMEHTOB, 3aroJIOBKM KOTOPBIX HE PACKPHIBAIOT KOHKPETHOE COJECpKaHHE
JIOKyMEHTOB (0CO00 LIEHHbIE, JIMYHBIE JIea U JIp.).

7.4. OnucaHue 0OKyMeHmos NOCMOSIHHO20 CpOKa XpaHeHUsl
7.4.1. Onucu coCTaBIISIFOTCS Pa3AesIbHO Ha JeJ1a TOCTOSIHHOTO XPAHEHUS TI0 OCHOBHOM
NeSTeNIbHOCTU U Ha JIeNla TI0 IMYHOMY COCTaBYy.

7.4.2. Onucu COCTaBISIOTCS AEIONPOU3BOIUTEIIEM.

7.4.3. Onuce BeAeTcsl B €IUHON BajJOBOM HyMepalMi B TE€YEHUE HECKOJIBbKUX JIET.
7.4.4. Ha nmema ¢ UCTEKIIMM CPOKOM XPaHCHHUS COCTABJISACTCS aKT 00 YHHUTOXKCHUHU.
7.4.5. Tlo oxoHYaHUU IETOMPOU3BOICTBEHHOTO T'0/1a B 00pa30BaTeIbHOM OpraHu3aluu
MPOU3BOAUTCS OTOOP TOKYMEHTOB IMOCTOSIHHOTO CPOKA XPaHEHHUsI I BKIIOUCHHSI UX B
onuch. ONHUCh COCTOUT W3 FOJOBBIX Pa3JeiOB, BHYTPH ro/ia Jeja pacroaratoTcs 1o
CTENEHU 3HAYUMOCTH C YYETOM HOMMHAJILHOTO MpHUHIMNA (B COOTBETCTBUM C
HOMEHKJIATYpOil o0Opa3oBareabHOM OpraHu3alluun).



7.4.6. Onucu COCTaBIIAIOTCS Pa3/iesIbHO Ha Jiea OCTOSIHHOTO XpaHEHUsI 10 OCHOBHOM
NeSITeNIbHOCTU U Ha JIeJia TI0 JMYHOMY COCTaBYy.

7.4.7. Onucu COCTaBISIFOTCS CEKPETApEM.

7.5. [lesa epemeHH020 XpaHeHUs1 OPOPMIIIOTCS YIIPOUICHHO: OHHU HE MOIINBAIOTCS,
JMCTHI B HUX HE HyMEpYIOTCsI, yYTOUHEHHE Ha 00JI0KKaX HEe MPOU3BOAMUTCS, OMUCH Ha
JieJia He COCTABIISIFOTCS, yUeT BEAETCS M0 HOMEHKIIAType JAedl.

8. YcioBusI XpaHeHUsI JOKYMEHTOB apXHBa MIKOJIbI
8.1. JlokyMeHTbl apxuBa XpaHATCA B apXWBOXpaHWIUIIE OOIIe00pa3oBaTeIbHON
OpraHu3alluu.
8.2. He nomyckaeTtcst pa3MelieHle apXyuBa B MOJBATbHBIX U Y€PAAUYHbIX TOMEIICHUSIX
IIKOJIBI.
8.3.  ApxXuBOXpaHWJHUIIE JODKHO  OBITh  yJajleHO OT  JabOpaTOPHBIX,
MPOU3BOJICTBCHHBIX, OBITOBBIX TIOMEIICHUH W HE UMETh OOMMX C HUMHU
BEHTUJISIIMOHHBIX KAHAJIOB. APXUBOXPAHWINILE OTAEISIETCS OT COCEHUX TOMEIICHUM
HECTOpPaeMbIMM CTE€HAMH M NEPEKPBITUSMU C MPEIETIaMU OTHECTOMKOCTH HE MEHEe
JIByX 4acoB. B apXuBOXpaHUIIUIIE HE AOMyCKAaeTCs MPOKIIaaKa TpyO BOJOCHAOKEHUS 1
KaHaJIM3al1H, TEXHOJIOTUYECKHE WIH OBITOBBIE BBIBO/IbI BOJIBI.
8.4. ApXuBOXpaHWUJUIIE JOHKHO HMETh €CTECTBEHHYI0 WM HCKYCCTBEHHYIO
BEHTUJISILIMIO,  OOCCIEUMBAIONIYI0  PEHUPKYJSIUI0O  BO3AyXa, CTaOWUIBHOCTD
TEMIIEPaTYPHO-BIAKHOCTHOTO PEXUMA.
8.5. Bce mocrymaromme B apXuB 00pa3oBaTENbHON OpraHU3allud  JIOKYMEHTHI
pa3MEIIAloTCs B APXUBOXPAHWIMINAX HA CTAMOHAPHBIX W/WIM  TEPEABHKHBIX
METAUTMUECKUX  CTeJUIaXKaX, B METAIMYECKUX ImKadax Wi KOHTEeHHepax.
8.6. Ctennaxku TOJKHBI ObITh YCTaHOBJIEHBI MEPIEHAUKYJIIPHO CTEHAM C OKOHHBIMU
npoeMaMH, a B TIOMEIICHUH O0€3 OKOH - C Y4EeTOM OCOOCHHOCTEH TOMEIICHHUS U
obopynoBanusi. He momyckaeTrcsi pa3MeleHue CTeulakel BIUIOTHYIO K HapyKHBIM
CTEHaM 3JaHus U K UCTOUYHMKaM Terla.
8.7. PacctanoBka cremnmaxkeii W 1KadoOB OCYIIECTBISETCS B COOTBETCTBUHU CO
CJICTYIOUTMMU TPEOOBAHUSIMU:
paccTosiHUE MEXITy pAllaMu cTesiaxel (riaaBHbIM npoxoxa) — He MeHee 120 cwM;
paccTosiHHe (ITPOX0.T) MEXIY CTeIIaKaMu — HEe MeHee 75 cM;
PACCTOSIHME MEXIy Hapy>XHOW CTCHOW 3JaHMs M CTeJUIaXamH, MapaijieIbHBIMU
CTEHE — HE MeHee 75 cM;
PaACCTOSIHHE MEX]Iy CTEHOUW M TOPIIOM CTejiaxka uiH mkada (06xom) — He meHee 45
CM;
paccTosIHUE MEX/y TIOJIOM M HIKHEH MOoJKoM cTesaxa (mkada) — He MmeHee 15 cwm,
B IIOKOJILHBIX dTakaX — He MeHee 30 cM.
8.8. IIpoTuBOMOXKAPHBIN PEKUM B 3AAHUAX, TJE PA3MEIIACTCS apXUB IIKOJbI, U B
apXMBOXpAaHUJIMIIAX  yCTaHABIMBaeTcs B  cOOTBeTcTBUM ¢  [lpaBuiiamu
npoTuBOIOXapHOTO pexuma B Poccuiickoit denepanuu ot 16 centsiops 2020 roaa
Nel479.
8.9. ApXUBHBIE JOKYMEHTBI cienyer XPaHUTH B TEMHOTE.
8.10. 3ammra [OKYMEHTOB OT JEWCTBUS CBeTa OOECHeunBaeTCsl XpaHEHUEM
JOKYMEHTOB B KOpoOKax, Mamkax W Iepemierax, B Imkadax HIM Ha CTeJulaxax
3aKpBITOTO THIIA.




8.11. EcTecTBeHHOE OCBEUIEHHWE B APXMBOXPAHWIMILE JOIMYCKAETCS MPU YCIOBHUH
OPUMEHEHUS] Ha OKHAaX CBETOpacCceuBaTeliel, pPEryJsITOpOB CBETOBOTO IOTOKA
(cmeuMalbHBIX ~ CTEKOJ),  3allUTHBIX  (UIBTPOB UM MOKPBITHM,  KAITIO3U.
8.12. JIns MCKYCCTBEHHOTO OCBEILICHUS MPUMEHSIOTCS JaMIbl HAKaJWBAHUS B
3aKpBITHIX MJIapOHAX C TTIAJKON MOBEPXHOCTHIO.
8.13. B apxuBOXpaHUIHUIIE JIJIsl XpaHEHUS IOKYMEHTOB YCTaHABIMBAIOTCS CICIYIONINE
napamMeTphl TEMIEPATyPHO-BIAKHOCTHOTO PEKUMA:
JUIS XpaHCHHS JTOKYMCHTOB Ha OyMakHOM Hocutelle — Temmeparypa 17-19°C,
OTHOCUTEJIbHAS BJIAXXHOCTh Bo3yxa — 50-55%.
8.14. Tlomemenust apxuBa 0Opa30BaTEIbHOW OPraHU3ALMU JOJDKHBI COACPKATHCSA B
YUCTOTE, B YCIOBUSX, UCKIIIOUAIOIINX BO3MOKHOCTD MOSIBIICHUS INIECEHU, HACEKOMBbIX,
TBLITH.

9. 3ak/II04NTEeIbHbIC MOJ0KEHUSA

9.1. Hacrosimee I[lonoxxenue 00 apXuBe SIBJSETCS JIOKAIbHBIM HOPMATUBHBIM aKTOM,
npuHuMaeTcss Ha OOmeM coOpaHuM pabOTHUKOB IIKOJIBI W yTBepxkmaercs (0o
BBOJIUTCSI B JICHCTBHE) MPHUKA30M JUPEKTOpa 00I111e00pa30BaTeIbHON OpraHU3aluu.
9.2. Bce wu3MeHeHus U JOINOJHEHMs, BHOCUMble B Hactoduee llonoxenue,
opopMIISIFOTCSIT B~ MUCBMEHHOM  ¢GopMe B COOTBETCTBUU  JCUCTBYIOIIMM
3akoHoJ1atesbcTBOM Poccuiickon deneparuu.

9.3. IMonoxenue 06 apxuBe 00IIC00Pa30BATEIHLHON OpraHU3AlMKM MPUHUMAETCS Ha
HEOMNPEACICHHBIA CpOK. M3meHenns u nononHeHus: K [100KEeHUIO MPUHUMAKOTCS B
nopsiJike, mpeaycMoTpeHHoM 1.9.1. Hactosiiero Ilonoxenus.

9.4. Tlocne mpunsatus IlonoxkeHus (WM W3MEHEHUN W JIOMOJHEHUH OTACJIBHBIX
MyHKTOB WM Pa3/IeJIOB) B HOBOHM pEeNaKIuu TpeAblaylias pelakius aBTOMATHYECKU
yTpPaurBaET CUITY.



