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NucTrpyxmus Ne i
0 nopsiiKe oOpameHusn co cayxkedHoi uHGopmanueil OrpaHUIECHHOT 0
pacnpocTpaHeHH.
MBOY «lllIkona Ne 11 um.A.B.IIpecusikoBa r. ®eoxocun Pecry6smxu Kpbsiv»

1. O6mmue monoxenus

1.1. Hacrosmas UucTpyKiiust onpeaenseT mopsaoK o0palieHus ¢ JOKyMEHTaMK 1
JIPYTUMH MaTepUaTHHBIMA HOCHTEISIMU HHPOopMaIiuu (HoTo-, KUHO-, BUIEO- U Ay THOIICHKH,
MAaIllHHHBIE HOCUTENTH HHOOPMAITHH | Ap.), COACPIKANIMMHU HHPOPMALUIO OrPaHUYEHHOTO
pacmpocTpanenns B MyHuunansaoM obrneobpasosatensHoM yupexaerun «[IIkoma Ne 11
uM.A.B.IlpecusikoBa r.®@eonocuu Pecrmyomuku Kpbm»

1.1.1.Hacrostmmass VIHCTpYKIMSL He pacIpoCTpaHseTcss Ha MHOpsJoK oOpamieHus ¢
JOKYMEHTaMH, COJICP)KAIIAMHU CBEICHUS, COCTABJISIOIINE IOCY ITapCTBEHHYIO TAiHYy.

Lo Hactosimass WHCTPYKIIMS COCTaBieHA B  COOTBETCTBHM C  IIOJIOXXCHHEM
@enepansHoro s3axoua ot 27 urona 2006 r. N 149-®3 "O6 unbpopManuy, HHPOPMATHOHHBIX
TEXHOJIOTHSIX M O 3amure uHbopMarmu" u [ToJIoKeHHeM 0 TOpsAKe 0OpAIeHHUs CO CIyKeOHON
uHpOopMaIeil OrpaHUYEHHOTO pAaCHIpOCTpaHeHusT B (efepalbHBIX OpraHax HCIOIHUTENbHOM
BIIACTH, yTBEPKAECHHOTO ocTanoBIeHneM [Ipasutenbersa Poccuiickoit @enepanun oT 3 HOAOPS
1994 r. N 1233; npukazom MunuctepcTBa o6paszoBanus u Hayku Poccuiickoit @enepanuu ot 30
nexabpst 2010 roma Ne 2233 «OG yTBep)KICHWM HMHCTPYKIMM O IOpPSAAKE OOpamIeHHs CO
ciryxebHo# mHpOopMaIuer OrpaHUYEHHOTO PaCIIPOCTPAHEHHS).

L3 K cnyxebHoit nHbOpMaIuy OTPaHUYEHHOIO PACIPOCTPAHEHHS OTHOCUTCS
HecekpeTHas nHpopmarusi, kacatomasics aesitenbaocta MBOY «I1Ikoma Ne mm.A.B.IIpecrsikosa
r. ®eonocun Pecmybmuxu Kpeiv»

1.4. , OTpPaHMYEHME HA paClpOCTPAHEHHE KOTOPOH IHUKTYeTCsS  CIy:KeOHOH
HEOOXO0TUMOCTEIO.

1.5.He ™oryr OBITH OTHECEHBI K CIyXeOHOM HHpOpPMAalUH  OrpaHHYCHHOTO
pacmpocTpaHeHus:

- aKThl 3aKOHOJATENIbCTBA, YCTAHABIMBAIOIIME IIPAaBOBOM CTATyC TOCYIapCTBEHHBIX
OPraHOB, OpPraHU3alMi, OOIIECTBEHHBIX 00BEINHEHHH, a TakXKe IpaBa, CBOOOIBI U 00SI3aHHOCTH
rpaxiaH, IOpsIOK X peau3alliu;

- CBEICHHS O UPE3BHIUANHBIX CHUTYalUsX, OMACHBIX NPHPOIHBIX SBICHHIX W Mpolleccax,
5KOJIOTHYECKas,  THAPOMETEOPONIOTHYECKas,  TIHAPOreoNornueckas,  JeMorpaduyeckas,
CaHWTApHO-3IHIEMHONIOTHYECKAsS M Apyras uH(OpMamus, HeoOXomumas Uil OOeCTeueHHs
0e30MMacHOro CyIIEeCTBOBAHUS HACEJIEHHBIX IYHKTOB, IPKIAH, a TaKke MPOW3BOJACTBEHHBIX
00BEKTOB;

- ONHCaHME CTPYKTYPHI OPraHa MCIIONHUTENTbHOM BIACTH, €ro (QyHKIMH, HAMpPaBICHUH U
($hopM IesITENbHOCTH, a TAaKXKe €ro aJpec;

MOPSIAOK PACCMOTPEHUS 3asIBJICHIH U oOpalieHuil rpakaan U FOPUIAICCKIX JIHII;

- pelleHWs 10 3asBICHUSM © OOpallleHHusM TpaXJaH © OPHAWYCCKHX  JIMII,
PACcCMOTPEHHBIM B YCTAHOBJIIEHHOM IOPSJIKE;

- CBCIOCHHUI 00 HCIOIHCHHH 6IOIDKCTa, HCIIOJIb30BAHUHU TOCYHAApCTBCHHBIX PECypCOB,
COCTOSIHUH 3KOHOMHKH U HOTp€6HOCTHX HaCCJICHHUA,



- IOKYMEHTBI, HakKalUIUBaeMble B  OTKPHITHIX (GoHIaX OHOIMOTEK H  apXUBOB,
HMHPOPMAIIMOHHBIX CHCTEMaxX OpraHu3anuii, HeoOXOAUMBIE AJIS pealn3alldy IpaB, CBOOOI H
00s13aHHOCTEH Tpa)IaH.

L6t Ha moxymenTax (B HEOOXOMUMBIX CIIy4asx - ¥ Ha WX MPOCKTAX), CONCDKAIIUX
CllyeOHYI0 MH(OPMAINHIO0 OTPAaHHYCHHOIO PAaCIpPOCTPAaHEHHS, IPOCTaBIsAeTCsA TmomeTka "J{ns
CiIy>keOHOTO TOJTb30BaHuA".

17 YcTaHOBIIEHBI CNEAYIONIHE KaTETOPUH JOJKHOCTHBIX JIMI, YIIOJTHOMOYEHHBIX
OTHOCHTH CITy)KeOHYI0 HHPOPMAITHIO K pa3psily OTpaHUYeHHOTO pacipocTpaneHus B [1Ikoe:

- TUPEKTOP IIKOJIBL,

- 3aMECTHTEeJNH AUPEKTOpA.

VYka3aHHbIE NOJDKHOCTHBIC JIMIA HAACICHBI IMOJHOMOYHMSAMH IO CHSTHIO IoMeTku "Jlimd
CIIly’)KeOHOTO TOJIb30BaHUSA" C JIOKYMEHTOB, HEOOOCHOBAaHHO OTHECEHHBIX K KaTErOpUH
OTPaHUYEHHOTO PaCIpPOCTPAHECHHUS TOAUYNHEHHBIMU UM TOJDKHOCTHBIMHY JIUL[AMH.

1.7.1. [IpaBo cusTus nometku "/l ciry>keOHOT0 OMB30BaHUS" UMEIOT:

- JIAPEKTOp IIKONBI - C JOKYMEHTa, KOTOpPOMY IIPHCBOEHA 3Ta IIOMETKAa 3aMECTUTEIEM
TUPEKTOpA. -

1.8. JIOIDKHOCTHEIE —JIHMIA, MNPHHABIIAE peEIleHrHe 00 OTHECeHHH CIIyXKeOHOH
uHQOpMAMA K  paspsmy OTpaHHYEHHOTO  PACIpPOCTPAHEHHUS, HECYT IEePCOHAILHYIO
OTBETCTBEHHOCTh 3a OOOCHOBAHHOCTH IPHHSATOTO pEIIeHUs, 3a COOJIONEHUE OrpaHWYEHHH,
IIPEyCMOTPEHHBIX II.

1.4 Hacrosimeit UaCTpyKITHH.

1.9. JIupekTop IIKONBI, 3aMECTUTENH AUPEKTOpa, YIOJIHOMOYEHHBIE OTHOCHTH
cIy)keOHyI0 HHOOPMAIMIO K pa3psiy OTpaHWYEHHOTO pacmpoctpaHeHus (I. 1.6 HacTosmeH
WHCTpyKIWMK), YCTaHABIMBAIOT MEPEUCHb JIHI], KOTOPHIM HAIpaBIIeTCSd JOKYMEHT C IOMETKON
"Jl7is1 citykeOHOTO MOJIb30BaHus".

LGl CnyxebHast wuHPOpMAIUS OrPAHHYCHHOTO DPACTIpPOCTPaHEHUs 0€3 CaHKIHH
COOTBETCTBYIOIIETO JIOJDKHOCTHOIO JIHIlA, TPUHSBIIETO0 PEIICHHE O IPHCBOCHHUH TOKYMEHTY
noMeTKH "JIJ1s1 ciryKeOHOTOo MOIb30BaHus", He MOIIEKUT PasTIalleHuIo (PacpOCTPaHEHHUIO).

Lokl Ilpr m3MeHeHHH OOBEKTHBHBIX OOCTOSITENBCTB, BCIEINCTBHE YEro JalbHEHINAs
3aIUTa Cay)KeOHOM HMH(pOPMALUK OrpPAaHHYEHHOTO pACHpOCTpaHeHMs HelelnecooOpasHa, IO
PEIIEHUIO TUPEKTOPA MIKOJIBI B TIpeenax ero kommerenmuu (m. 1.6 Hacrosmed MHcTpyKimn) ¢
HUX CHUMaeTcs moMeTka "J[7is ciry:xeOHOTo M0JIb30BaHus "

1.12. Ipennoxennss W OOOCHOBAaHHS O CHATHH C JOKYMEHTOB IIOMETKH [l
CIIY)KeOHOTO MOB30BaAHNS" BHOCITCS:

- JTUPEKTOPOM IIIKOJIbI, IOATOTOBUBINUM 3TH JTOKYMEHTHI, & Tak)Ke JIHIIOM, OTBETCTBEHHBIM
3a paboTy CITy>KOBI AEJIOTTPOU3BOJICTBA.

LS. 3a pasriaineHue ciyxeOHoW HHPOPMAIMU OTPAHMYIEHHOTO PacIpPOCTPAHEHHS, a
TaKKe 3a HapylleHWe MopsaKka oOpalleHuss ¢ JOKYMEHTaMM, COJCpXKAllUMHU TaKyro
uH(OPMAIHIO, PAaOOTHHKH IMIKOJIB MOTYT OBITH MPUBICUCHBI K NUCIMIUIMHADHOM MIJIM HHOM
MpeIyCMOTPEHHOU 3aKoHoAaTenhcTBOM Poccuiickoil denepanuu OTBETCTBEHHOCTH.

1.14. KoHTpoJb 3a cOOMIOIEHHEM YCTAaHOBICHHBIX [IPAaBHJ M IOPAAKA OOpaIeHHUs CO
ciayxeOHOM wH(pOpMaIed OTpaHMYEHHOTO pACIpOCTPaHEHMs BO3JAraeTcs Ha JUPEKTOpa
IITKOJIBL.

L«li5, B cinyuae mukBumanuu (TipekpaineHus nestenpbHocTH) I[IIkonbl, B TOM HHCIe
BCJICICTBHC JIMKBHIAIIMKA FJIA pPEOPTaHU3allNM, PpEHICHHE O [JalbHEHINEM HCIOIb30BaHUH
CiTy)keOHOM HH(POPMAIUKA OTPAHHUYCHHOTO PpACIPOCTPAaHEHHs INPHHUMAET JIMKBHIAIIMOHHAS
KOMUCCHSL.

2. Tlopsinok ofpamenusi ¢ JOKYMEHTAMH, COAEP:KAIMUMH ciIy:Ke0HYI0 HHpopMaIuio
OTPAHHYEHHOT0 PACIIPOCTPAHEHHST

2.1. Heob6xomuMocTh TpocTaBieHus moMeTkd [l ciy)keOHOTO MOIh30BaHMA" Ha
JNOKYMEHTaX H H3JAHHAX, COJEpKallUX ClyKeOHY0 HHPOPMALHMIO OrPaHHYEHHOTO
pacIpoCTpaHeH s, OMPEIC/IAETCS HUCIIOIHUTENEM U JOJDKHOCTHBIM JIMIIOM, MOZITHCHIBAIOIINAM
WM YTBEPXKIAIOITHM TOKYMEHT.



2.1.1. VYkazaHHas OMETKa W HOMEp SK3eMIUIIpa MPOCTABJISIOTCS B MPaBOM BEpXHEM
yIily IEPBOM CTpaHULBl TOKYMEHTa, Ha OOJIOKKE W THUTYJIHHOM JIMCTE H3JaHMS, a TaKXKe Ha
IIEPBOM CTPAHULIE COMPOBOIUTENHHOTO ITUChMA K TaKUM TOKYMEHTaM.

2.2 [Tpuem, yuer (permcTpamusi) MTOKYMEHTOR, CONEPKAITAX  WHOOPMATNHH
OTPaHHUYCHHOI'0 PACIIPOCTPAHEHHUS, OCYIIECTBIIIET CEKPETAPh IKOJIBIL.

2.3. JoxymeHTsI ¢ moMeTKoi " 1151 city»keOHOr0 MOoJbL30BaHus "

201 CozparoTcss Ha aBTOMATH3UPOBAHHOM pabodyeM MeCTe C 3aKpbITHIM TOCTYIIOM B
0011yI0 HHPOPMALIMOHHYIO CUCTEMY.

252 OTnevatanHble ¥ TOAMUCAHHBIE JTOKYMEHTBI BMECTE€ C YEPDHOBHKAMH H

BapMAHTAMHU II€PENAIOTCS [Js PErHCTpaliy AEONPOU3BOAUTENIO IIKOJIBL. UEpHOBHKUA H
BapUAHTHl YHUUTOXKAIOTCS JEIOPOU3BOIUTEIEM IIIKOJBI ¢ OTPaKEHHEM (aKTa YHHUYTOXKEHHS B
YUYETHBIX (hopMax;

2.3.3. VYuuTBIBaIOTCS OTAEIHHO OT HeceKkpeTHoM uHpopMmanuu. [Ipu HesHauumenbHOM
obveme MAaKux OOKYMEHMO8 paspeuiaemcss 6ecmu Ux Y4ueim COBMeCmHO ¢ Opy2uMu
HecekpemuuiMU  OOkymenmamu.  [lpm  peructpanuu  yKa3aHHBIX  JOKYMEHTOB K
PETHCTPALIMOHHOMY HHAEKCY HOKyMeHTa nobasisercs nometka "JICIT";

2.34. Ilepenarorcs paOOTHUKAM CTPYKTYPHBIX [TOAPA3IEICHAN IO PACIIUCKY,

e &N PasMHOXaroTcs (TUPaXKUPYIOTCS) TOJIBKO C MUCEMEHHOIO pa3pellieHus JUpeKTopa
HIKOJIBI, YIOJHOMOYEHHOTO OTHOCHTH CIYXeOHYI0 MHGOpPMAIMIO K paspsily OTPaHHYEHHOIO
pacpoCTPaHEHuUs B COOTBETCTBUHU C II. 1.6 HacTosmel MHCTpyKIun.

- Yd4er pa3MHOXXEHHBIX JOKYMEHTOB OCYIIECTBIISIETCS TO3K3EMILIIPHO.

- Ilepen pasMHOXEHHEM Ha THUTYJIHHOM JIMCTE€ OpUTHMHANIA IOKYMEHTA IPOCTABIISETCS
OTMETKa O pa3MHOXEHWHM C YyKa3aHHEeM pPEeTrHCTPAlHOHHOTO HOMepa IO JKypHaly ydeTa
pPa3sMHOKEHHUS CIy>KEOHBIX TOKYMEHTOB.

- Ha O60p0TC IMOCJICAHECTO JIMCTa OPI/IFI/IHaJIa PasMHOXKaeMOTro 3K3eMIUIIpa HOKYMCHTA
UCIIOJIHUTEIIb OOJDKCH YyKas3aThb peFI/ICTpaHI/IOHHBIﬁ HOMEP IO XypHally Yy4d€Ta pPasMHOXCHUI
Cﬂy}Ke6HBIX AOKYMEHTOB, KOJIMYECTBO PaA3MHOMKCHHBIX 3K3E€MIUIAPOB, CBOIO (baMI/IJ'II/IIO H agary
PasMHOXCHHUA TOKYMEHTA.

- Hymepamust DOMOMHHUTENHPHO  PAa3MHOXKEHHBIX  3K3EMILLIPOB  IPOM3BOOUTCS  OT
IIOCJIETHETO HOMEpa paHee YUYTEHHOTO 3K3eMIUIIpa 3TOT0 JOKYMEHTA;

2.3.0. Xpausrcs B ceiide.

2.4. 3anpermaerca CKaHMPOBAaHHME - BBENEHHE B  CHCTEMY  OJIEKTPOHHOTO
TOKYyMEHTOO000pOTa DJIEKTPOHHOM BEPCHH JOKYMEHTOB ¢ momeTkoid "[lnsg ciaykxeOHOro
MOJIb30BaHuA".

2 IMpr HEOOXOAMMOCTH HAMpaBIEHHs IOKYMEHTOB ¢ IoMeTKo# "Jlnd ciayxeOHoro
[IOJIb30BaHUA" B HECKOJIBKO a[PECOB COCTABIIIETCS yKa3aTeslb PACCBUIKM, B KOTOPOM ITOaIpeCHO
IIPOCTABJIIOTCS. HOMEpa dK3EMILISIPOB OTIIPABIISIEMBIX TIOKYMEHTOB.

- VYKazarenb pacCBHUIKH IIOJIHMCHIBACTCS HCIIOJIHHUTENEM [OKYMEHTa M DPYKOBOIHTEIEM
CTPYKTYPHOTO ITOAPa3AEICHIS, TOTOTOBUBIIETO JOKYMEHT.

2:6: WcnonaHeHHbIE OOKYMEHTHI ¢ moMeTko# "Il ciyeOHOro IONb30BaHus"
TPYTIUPYIOTCS B IeJia B COOTBETCTBHY C HOMEHKJIATYPOH /1€ HECEKPETHOTO NENOIPOU3BOICTBA.

- Ha obnoxke pmema, B KOTOpPOE IOMEIIEHBI TaKWe NOKYMEHTBI, TAKXXe MPOCTaBIISIETCS
nometka "l ciyxeOHOoro moabp30BaHus .

2l VHHYTOXKEHHUE e, JOKYMEHTOB ¢ moMeTKo#i "J[jis ciy)keOHOro IONb30BaHUA",
YTPAaTUBIINX CBOE TPAKTHUECKOE 3HA4YeHHE M HE HUMEIOIIUX MCTOPHYECKOH IIEHHOCTH,
IIPOU3BOJIUTCS 110 aKTy.

- B yueTHbIX (hopmax 06 3TOM JenaeTcss OTMETKA CO CCBUIKOH Ha COOTBETCTBYIOIIMIA aKT.

2.8. [lepenaya MOKYMEHTOB M A€ ¢ moMeTko# "I ciry>keOHOro IOJIb30BaHUA" OT
OJTHOTO pabOTHHKA IPYTOMY OCYIIECTBIISIETCS C Pa3pELIEeHHs COOTBETCTBYIOLIETO PYKOBOTUTEIIS.
2.9, Ilpu cMeHe pabGOTHHKA, OTBETCTBEHHOTO 3@ y4UeT NOKYMEHTOB ¢ momMeTko# "Jlma

CITy’)KeOHOTO TIOJB30BaHUA", COCTABISIETCS aKT IPUeMa-CHaud 3THUX JOKYMEHTOB, KOTOPBIH
YTBEPXKAAETCS COOTBETCTBYIOLTUM PYKOBOIUTENIEM.



2.10. [IpoBepka HamUuus TOKYMEHTOB, MIEN U W3aHUi ¢ moMeTko# "J[ist ciayxebHOro
IIOJIB30BAaHM" TPOBOAUTCS HE pexe OJHOTO pa3a B roj KOMHCCHEW, HazHadaeMoH MpHUKa30M
JAUPEKTOpa MIIKOJIBL B cocras YKaSaHHOﬁ KOMHCCHH 00s3aTeIbHO BKIIOYACTCS CCKpETapb
MIKOINEL, OTBETCTBEHHEBIE 32 YUET ¥ XpaHeHue ITUX MaTepranon.

2 L O caxrax yTpaThl JOKYMEHTOB, Jed M H3MaHWH, COJAEPKAIIUX CIYKEOHYIO
UHGOPMAIHIO OTPAHHYEHHOTO pACIpOCTpaHeHus, JUOO pasriameHus 5Tod WHGMOPMAIUH,
CTaBHUTCA B HU3BECTHOCTH HaAYaJIbHUK YIIPaABJICHUSA O6p&30BaHHH W HazHaydyaeTcss KOMHUCCHUS OJIA
paccieoBaHMs 00CTOSTENBCTB YTPAThI WM pa3TilalleHUs.

2.11.1.  Pe3ynbTaThl paccieoBaHUs TOKJIAABIBAIOTCS PYKOBOAUTENIO IIOBEIOMCTBEHHOM
OpraHM3alliy, Ha3HAuYKUBIIEMY KOMHUCCHIO.
2.12, IIpu cuatuu nometku "J{ns coyxebGHOro MOJab30BaHUA" Ha JOKYMEHTAaxX, Oeiax

WIH MU3JaHUSX, a TakkKe B YYETHBIX (opMax MAeNaroTCS COOTBETCTBYIOIIHE OTMETKH H
UHPOPMHUPYIOTCS BCE aIpecaThl, KOTOPHIM 3TH JOKYMEHTHI (H3IaHMUs1) HAIIPABIISIKCE.

C uHCTpyKIMeH 03HaKOMIIeH(Ha): / /




